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Office of the Provost

January, 2013

To: Faculty

From: Jill Graham, Project Coordinator
Office of the Provost

Re: 2012 — Fall Semester SPOTs

Enclosed with this memo is the following SPOT material from Fall 2012:
1) Summary sheet for each course section for each of your classes; -
2) A one-page, college-wide course evaluation summary sheet.

Copies of responses to the SPOT course questionnaire for each of your classes were
already returned to you in mid-January. Please attach the corresponding Summary sheet
to each packet of previously returned SPOT questionnaire copies.

The same material is being sent to your Department Chair and the originals are on file in
the Provost’s Office for use by the Provost and the Professional Standards Committee.

Faculty in the probationary period should find a convenient time in the next week or so to
meet with their Department Chair to go over the SPOT responses. The Chair may help
you find threads of information indicating areas needing improvement and help you
interpret the information within a Departmental context. :

Thanks again for your cooperative efforts in making this process work efficiently. If you
have any questions, please call me at x-4283 in the Provost’s Office.
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